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== BANK OF MALDIVES PLC
Head Office, 11, Boduthakurufaanu Magu, Male’ 20094, Republic of Maldives
Tel: 3322948, Fax: 3328233, SWIFT: MALBMVMYV, Telex: 77030 BANKOM MF, Reg. No.C-22/1982

HR- 949/2007 June 11, 2007

Ms.Fathimath Ahmed,
H.Havaasaa,
Male’,

Dear Fathimath Ahmed,
. Staff ID: 1092

OFFER OF APPOINTMENT

With reference to your application dated 08™ March 2007, we are glad to inform you that
Management has decided to offer you appointment from June 11, 2007 as an Assistant at
Bank of Maldives Plc on the following terms and conditions: -

1. You will be paid a salary of Rf 3800/- in the scale of Rf, 3800-150-3950-150-
4100-150-4250-150-4400-150-4550-150-4700-150-4850-150-5000-150-5150

2. You will remain under probation for six months effective from date of vour
joining,
3. Your services will be governed by Bank of Maldives Plc Services Rule as have

been framed and as may be amended, modified and changed from time to time
and will be entitled to such benefits as admissible to other employees of your
grade.

4. You are liable to be posted in any Branch or Department of the Bank.

5. You will .be required to sign a Declaration of Fidelity and Secrecy and an
Agreement as prescribed in the Bank of Maldives Plc Services Rule.

6. . You are required to submit true copies of all certificates/testimonials along with
the originals and two copies of your recent passport size photograph.

7. Incase you intend to discontinue your services with the Bank a 90 (Ninety) days
- prior notice to be given or otherwise you have to surrendeg 90 (Ninety) days basic
pay in lieu thereof after the probation period.
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BANK OF MALDIVES PLC

Head Office, 11, Boduthakurufaanu Magu, Male’ 20094, Republic of Maldives
Tel: 3322948, Fax: 3328233, SWIFT: MALBMVMV, Telex: 77030 BANKOM MF, Reg. No.C-22/1982

HR-~ 949/2007 June 11, 2007
8. You are in the first instance posted at Bank of Maldives, Male’ International
Airport Branch.

If the above terms and conditions are acceptable to you, please return the duplicate copy
duly signed by you in token of your acceptance of the terms and conditions.

sincere
&

Ahmed Rasheed
Head of Human Resources

™ xl‘ 2948 Fax: 332 8233 SWIFT: MALBMVMV Talex: 77030 BANKOM MF. Registered in Republic of Maldives. No. C-22/1082
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=== BANK OF MALDIVES PLC
Head Office, 4™ floor, Sea Tracs Building, Boduthakurufaamu Magu, Male’ 20251, Republic of Maldives

Tel:3330122, Fax: 3330263, SWIFT: MALBMVMY, Email: hr. department@bml.com.mv, Reg.no.C-22/1982
HR/CDL/DO9/20 12 January 12, 2012
Ms, Fathimath Ahmed

Assistant - §
Bazar Branch

‘Bank of Maldives. PLC

CONFIDENTIAL
UID: 1092
Dear Fathimath,

Pending enquiry into af’ interhal mvestlgahon, it has been decided to suspend your services ‘with immediate
effect in accordarice with “Claus#.41” of the Bank Staff Service Rules..

During the period of suspensioti; you are entitled to full pay, including &ll the benefits and allowances. You
will be entitled to existing medical facilities, while under suspersion,

While under suspension you are niot allowed to l¢ave the country without prior permission from competent
authority in wrltmg, nor shall accept alternative employment or engage yourself in any business since you
remain as an employee of the Bank during this period.

Yours Sincerely,

Ce: Mr. Ibrahim Ali, Chief Manager, Bazar Branch
Ms. Shamsiyya Ibrahim, In-charge, Bazar Branch
Ms. Fathimath Rasheeda, Head of Internal Audir
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-BANK-OF MALDIVES PLC

Head Office, 4" floor, Sea Ttacs Building, Boduthakurufaanu Magu, Male’ 20251, Republic of Maldives
Tek:3330122, Fax: 3330263, SWIFT: MALBMVMYV, Email: hr.department@bm).com.mv, Regno.C-22/1982

HR:01 06/29]2 January 22, 2012

Ms. Fathimath Ahmed
Assistant S

Cl/o. Bazar Branch
Bank of Maldives PLC

: 1092
Dear Fathimath,

Reference is made {o otr letter no. HR/CDLI009/2012 dated January 12, 2012 regarding the suspension of your
services at the Bank relating to unethial purchase of US dollars.from two customers by Bazar Branch.

After thorough investigation of the facts relating to this incident, Management has been conclusively convinced that
your actions in the above incident is deliberate, and is considered as a breach of Bank procedure.

‘As such, we are compelled to terminate your employment with the Bank in terms of ‘clause 40.1 (xviii & xxvii)’ of
Bank's Service Rules and Es,ection 23 §f the Emplayment Act 2/2008.

In view of the above, you are hereby terminated from Bank's services with effect from closing of business today,
Sunday, January 22, 2012. Please ensure that you return any Bank property in your possession to the relevant
authorities together - with your Staff 1D Card, Health Insurance Card and Uniforms.

Details of your remuneration and deductioris are as follow:

Details Amount (RF)
Salary for the period-28™ December 2011 to 22™ January 2012 7,524.65
Own contribution of provident fund accbunt with its up-to-date berefit 29,835.58
Annual leave encashment of 30 days ) 7,900.00
Less: Recovered Rf.4,006.65 for Amex Credit Card-outstanding (4,006.65)
Total Credited To Your Account ' 41,253.58

Youfs Sincerely,

Qb

Aishath Nasheeda
Director of Human Resources
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BANK OF MALDIVES PLC

Policies and Procedures

TITLE:

BANK OF MALDIVES
SERVICE RULES

EFFECTIVE DATE:

27" October 2010

1ST AMENDMENT EFFECTIVE DATE
4|

!. December 2010

APPROVED BY: Board of Directors
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Xvi.

Xvil.
Xviii.

Xix.

XXVi.

XXvii.

. xxviii.

XXiX.

Xxxi.

Xxxii.

Lingering, slow down of work, undue delay in executing a work, refusal or
negligence to carryout reasonable order of the superior;

Habitual negligence of duty, and neglect of work;

Breach of the Bank’s rules, regulations and standing orders of instruction;

Improper or non-use of uniform, where supplied, while on duty;

Writing anonymous letters or criticism to superiors, colleagues and subordinates,
and misbehaving with superiors, colleagues and subordinates;

Threatening or intimidating any employee of the Bank within or outside the office
including but not limited to verbal, physical and sexual harassment.

Attending office unconventionally attired;

Actively engaging and participating in political activity during the working hours of
the Bank;

Engaging in any formal outside employment;

Engaging in any outside employment or participate in unauthorized non-Bank
related commercial activities during work hours or while on Bank premises;
Engaging in illegal or unethical activities;

Is in conflict with the Bank’s interest or regulations;

Involves activities that are in direct competition with the Bank’s products or
services, or linked to the business of our vendors or service providers;

Is potentially damaging to the Bank’s image or reputation;

involves the use of the Bank’s name, logo, premises, vehicles, confidential
information or other assets;

Does adversely affect the employee’s j'ob performance; and

Issues of cheques by employees on personal accounts in respect of over dues

including loans and credit cards without keeping sufficient balance.

Disciplinary Proceedings

40.2

Following formalities shall be observed before imposing one or more of the penalties

referred to in Clause 43 on any employee:

ii.

Charge agpinst the employee concerned shall be recorded in writing by the
Competent Authority and served upon the employee giving at least three working
days to answer the charge(s) in writing.

Where the employee admits to the charge(s) where the employee fails to answer to
the orders(s) within the period specified, the Competent Authority shall pass order

in writing awarding one or more penalties referred to above.




ili. Where the employee replies to the charge(s) and if the same are found to be
unsatisfactory, then the Competent Authority shall appoint one or more employees,

not junior in rank and status to the employee concerned, or any other person(s) as

Enquiry Officer or Enquiry Committee to enquire into the charge or charges framed
and to submit the report within the required period determined by the Competent
Authority.

iv.  The Enquiry Officer or Enquiry Committee, as the case may be, shall give adequate
‘opportunities to the employee concerned to defend and also allow to examine or
“¢ross examine the witnesses, if any.

v.  Where the employee concerned fails to attend the enquiry in person for any reason
whatsoever except under genuine circumstances acceptable to the Enquiry Officer
or Enquiry Committee, the Enquiry Officer or Enquiry Committee shall proceed

} - with the enquiry ex-parte.

vi.  On the basis of finding and or evidence taken by the Enquiry Officer or Enquiry
Committee, the Competent Authority shall pass orders in writing awarding the
employee concerned one or more penalties referred to above within one month of
submission by the Enquiry Officer/ Enquiry Committee.

. vii. The order of the Competent Authority shall be communicated to the concerned

employee in writing.

Suspension

41. An employee, against'whom disciplinary action is proposed to be taken maybe placed under
suspension, if in the opinion of the Competent Authority, suspension is necessary or expedient, or
the Competent Authority may order the employee to proceed on leave as may be admissible.

) Unless for an ongoing investigation employee under suspension should not be kept for more than

fourteen days.

i.?  While under suspension the employee concerned shall not leave the station without
prior permission from the Competent Authority in writing nor shall accept any
employment or engage in any business.

ii.  While under suspension, the employee is entitled to compensations as per Law No. -
2/2008 (Maldives Employment Act).

ili. If any employee under suspension is not found guilty, then the employee shall be
entitled to the allowances withheld and the period of suspension shall be treated as

active service.
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BANK OF MALDIVES PLC

Head Office, 4™ floor, Sea Tracs Building, Boduthakurufaanu Magu, Male’ 20251, Republic of Maldives
Tel:3330122, Fax: 3330263, SWIFT: MALBMVMY, Email: hr.department@bml.com.mv, Reg.no.C-22/1982

* HR/CDL/009/2012 ' January 12, 2012

Ms. Fathimath Ahmed
‘Assistant - 5

Bazar Branch

Bank of Maldives PLC

CONFIDENTIAL

UID: 1092
Dear Fathimath,

_ Pending enquiry into an internal investigation, it has been decided to suspend your services with immediate
effect in accordance with “Clause 41” of the Bank Staff Service Rules.

During the period of suspension, you are entitled to full pay, including all the benefits and allowances. You

will be entitled to existing medical facilities, while under suspension.’

_While under suspension you are not allowed to leave the country without prior permission from competent
authority in writing, nor shall accept alternative employment or engage yourself in any business since you
- remain as an employee of the Bank during this period.

Yours Sincerely,

1]
Y2
1

Do e ¥ .
* Ce: Mpr. Ibrahim Ali, Chief Manager, Bazar Branch Tinee v [O.' 4

Ms. Shamsiyya Ibrahim, In-charge, Bazar Branch

Ms. Fathimath Rasheeda, Head of Internal Audit g ) %p}% WW&M

,_ |

Tel: 332 2948 Fax: 332 6233 SWIFT: MALBMVMY Telex: 77030 BANKOM MF. Reoistsred in Reoublic of Maldives. No. C-22/1982




DOLLARS EXCHANGED FROM COUNTER ON 10/01/12

On this date while | (Fathimath Ahmed v092) was in dollar counter, a customer came to deposit 400
dollars to an account. while entering$came to know that the account was not a.dollar account then |
told the customer that it was a rufiyya account then he told he will call and let me know ,then after
calling he told me to deposit in rufiyya account. The customer wants in 15.42 rate and as | have known
that Ma-aanath Saula V227, was in need of dollar, | asked Ma-aanath Saula {v227) to glve him at the

" rate of 15.42, there fore |.gave that 400 dollars to Ma-aanath Saula as the customer has no objection .

There.was one more customer, who also had no objection in exchanging 50 Dollars in the same

procedure for deposit to his own operating MRF account, so | took the specific amount to return to my
colleague ..... As | have taken a 50 dollar before from her, for my personal use.

As | regret doing this mistake, | would also fike to believe that | have not deceived the customer as !
have mformed him by letting him know ciearly about this procedure

| assure | will never repeat such a mistake again and _fe_el,sor_ry about the mistake.’

fathimath Ahmed
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== BANK OF MALDIVES PLC

Head Office, 4™ floor, Sea Tracs Building, Boduthakurufaanu Magu, Male’ 20251, Republic of Maldives
© Tel:3330122, Fax: 3330263, SWIFT: MALBMVMYV, Email: hr.department@bml.com.mnv, Reg.no.C-22/1982

. HR-174272011 . - | July 11,2011
MEMORAND
 To: All Staff

Ce: Mr. Peter Horton, Managing Director & CEO
'~' Mr. Ramesh Krishnan, Chief Credit Officer
Ms. Aishath Noordeen, Assistant General Manager
Ms. Nadiya Hassan, Assistant General Manager
Mr. J.N. Lucian Jayakody, Chief Internal Auditor/Chief compliance Officer
Mr. Lasantha Thennakoon, Chief Financial Officer ' ‘

From: Fathimath Manike, Assistant General Manager .

Subject: Facilitating the general US Dollar requirements for BML staff

In order to assist the general US Dollar requirement of BML staff, Management has decided to sell US$100.00
per month to each staff of BML upon request. '

The request will be accommodated through BML branch’s.

' Y'ours Sincerely,

Assistant General Manager
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