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10 Poor performances in the form of frequent absenteeism and tardiness throughout your
employment with us you have been identified and several verbal advisements have been
continuously advised to you by the Admin & HR and no improvements have been found-
You have been continuously coming to the office later than your reporting time of 9 am
and continuously been absent for more than 6 days for the last 4 months- Moreover, your
suspension during July to August 2020 was to improve your irresponsible work performance;
however, no changes have been brought to this by yourself till this date. Therefore, this is
to notify you that you have failed to adhere to procedures, the rules and the regulations and
guidelines set out from the HR-

11 Therefore, we have decided to terminate your services with this company with effect from
01% December 2020- Your dues will be settled until 25* December 2020 and you will receive
your dues with direct deposit to your account on salary day this month.

12 The company would pay your wages until December 2020 in fulfilment of its obligations
relating to indemnity in lieu of notice as well as your Vacation month Salary which was

due in November 2020.”
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“This is to notify you that you have been suspended from Avas Online commencing from 19* July
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the month of July will be half.

During this time, ensure that you can commit to your work:- The quality of your work to Avas will
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