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“If an Associate is unable to report for work at the séheduled time due to an
emergency happening at home or elsewhere, the associate must notify his/her
Department Head by phone at least two hours before the commencement of
his/her shift- Any absence not notified at least two (2) hours of the start of duty

time will be subject to disciplinary action-”
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“Annual leave must be requested and approved by the Department Head at least
Fourteen (14) days in advance, and should be applied for via the Fusion system

for approval process-”
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“The Associate has been absent from work for three (3) working days
consecutively, without any written notice supported by legitimate evidence, and is

therefore declared to have vacated his/her employment.”
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