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Maldives Ports Limited

TERMINATION CHIT
Date:15/05/2011, Chit No:HR/B-2011/32

TN

Name: Ahh\jé}d Hafeez ‘Employee No: M1129 -
Job Title: Driver : . Date of Employment: 07/10/1996
| NIC/PPN: A035716 el

Divisionlﬁ'épartment: Operations Division / Logi tic Department

Date of Termination: 28/04/2011 Retease Reason: Fail to repo__r-ﬁ_;‘;(.)n duty and not

‘form more than seven days'ffbh 28-04-2011 and
he is unable to deliver service.

As stated above Ahmed Hafeez has been terminated
effective from 28/04/2011

2 %,
HusSain Hilmy

Chief Executive
Officer
“Gatson to the Maldiian Economny” o 13 cone P N 3
Port Building, Boduthakurufaanu Magu, Malé 20250, Republic of Maidives. 154555
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Tel: +960-332-9339 .2 53¢ | Fax: 4960-332-5293 -2 2 £ | Email: info@port.com.mv Sa%a | Website: www.port.com.mv :£..2.25
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HR Manual

Sec No: HRM-3.26
EMPLOYMENT POLICIES Rev. No: 01

Rev. Date: 00/00/2009
Page No: 1 of 6

3.31 DISCIPLINARY ACTION
a ) There are three bases for discipline or dismissal of the company employees.

b ) These are (1) Lack of persénal integrity, (2) Unacceptable Job Performance, and
(3) Unacceptable Personal Conduct.

C ) No disciplinary action shall be invalid solely because the disciplinary action is
written incorrectly.

d ) When there is a basis for disciplinary action, any employee of the company in the
middle and operational management level may be warmned, demoted, suspended
without pay or dismissed by the Company.

€ ) Integrity is much more than just being honest in words and it should be shown
competently in behavior and conduct both formally and informally.

f ) Job Performance includes service, excuse from work, foresight, reliability,
teamwork, optimism and naturalness including all and every components within
these Corporate Values as defined, communicated and continues to develop and
train within the company.

g ) Employees are encouraged highly to follow the Policies and Procedures of
Excuse from work and medical leave as approved and endorsed by the Board of
Directors from time to time.

h ) Employees disciplined for performance at the "Conditional” or "Unacceptable”
levels must receive the feedback of performance qualitatively and quantitatively
by the respective employee and person-in-charge of HR Departiment must ensure
continuous performance improvement.

i ) Job performance will be evaluated based on the defined Performance Yardstick
as briefed in Section 3.19 of this HR Manual.

j ) Unacceptable Personal Conduct involves serious behaviors for which no
reasonable person would expect to be forewamned that the behavior is wrong and
could result in severe discipline.

k) Unacceptable personal conduct includes, but is not limited to: insubordination,
harassment or misuse of company property, using of bad languages or
involvement with illegal drugs and fight.
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HR Manual

g-? Sec No: HRM-3.26

:, Q : EMPLOYMENT POLICIES Rev. No: 01
v Rev. Date: 00/00/2009
Page No: 2 of 6

| ) Insubordination is considered unacceptable personal conduct for which any
level of discipline, including dismissal, may be imposed without prior counseling
or warning, '

M) When there is a mixture of job performance and personal conduct problems with
an employee, the supervisor must separate and document each circumstance.

N ) All heads of Functional Departments in close consultation with HR Department
employee related issues must be tackled empathically and timely in line with the
Shared Values of the Company.

0 ) It is the intent of the company to provide for its employees a fair, clear and useful
tool for correcting and improving performance problems, as well as to provide a
process to assist management in handling cases of unacceptable personal conduct.

p) Any work-related performance problem may be the basis for discipline.

q) The determination of an unsatisfactory level of performance is made by the Chief
Executive Officer, Supervisor and/or the employees at management level in line
with the defined standards for appraisal and evaluation.

r) Any variance to the determination of an unsatisfactory level of performance for
rating scale must be communicated in writing to the head of HR Department for
future inclusion in HR Manual.

s) Executives, Supervisors and/or management level staff have the privilege, right
and authority to determine required variance if it observes the letter and spirit of
defined Corporate Values.

t) Disciplinary actions for job performance problems are handled in a successive
manner.

u) The supervisor should counsel the employee as soon as a performance problem is
observed.

v) In most cases, timely intervention by the supervisor corrects the problem and
eliminates the need for disciplinary action and company highly encourages to it
too.

w) The use of the Performance Management process is the proper tool for working
with performance problems.
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Rsvl Sec No: HRM- 3.26

& EMPLOYMENT POLICIES Rev. No: 01

-4 Rev. Date: 00/00/2009
o Page No: 3 of 6

x) However, if satisfactory improvement is not made through the efforts and within
these defined policies and procedures of Disciplinary Action, the respective
department head in consultation with HR Department and/or Chief Executive
Officer further actions should be taken in order to ensure effectiveness of
workforce relationships.

y) Employees may appeal any disciplinary action either formally or informally in
writing to Chief Executive Officer or Grievance Committee too.

z) In making a decision as to whether or not a problem involves unsatisfactory job
performance, a supervisor should consider the following factors: quality of work;
quantity of work; work habits; timely performance of work; accuracy of work;
regularity of attendance; adherence to rules and general guidelines, ability to
follow instructions, directions or procedures.

aa) In a private discussion, the supervisor must inform the employee that he/she is
being disciplined for unsatisfactory job performance.

bb) In this discussion, the supervisor must specify the performance deficiencies;
review any previous discussions conceming the performance problem; ask for
reasons for lack of improvement; indicate the corrective measures to be taken; set
a reasonable time frame for improvement; and describe the consequences if
satisfactory improvement is not made in a reasonable period of time.

cc) Before a disciplinary suspension without pay, or disciplinary demotion or
dismissal can be implemented, respective department head and/or supervisor
must seek approval for the action from the CHIEF EXECUTIVE OFFICER
and/or HR Department.

dd) When just cause exists, any employee within middle and operational management
level, regardless of occupation, position or profession may be wamned, demoted,
suspended or dismissed.

ee) The disciplinary actions that can be taken are:
. Verbal waming

written warning

disciplinary suspension without pay
demotion, and

dismissal

Ss e

Maldives Ports Limited Page 69




HR Manual

g EMPLOYMENT POLICIES

Sec No: HRM-3.26
Rev. No: 01

Rev. Date: 00/00/2009
Page No: 4 of 6

ff) Written/Verbal warnings must:
i.  State that it is a warmning
ii.  beinwriting

iii.  tell the specific conduct or performance that generated the wamning
iv.  tell the time frame which the employee must show improvement

v. tell the consequences of failing to make improvements / corrections
vi. statethe employee’s version and his acknowledgment on

improvements / corrections

gg) In the written warning, the employee must be given a specified amount of time

for improvement and it should be signed by person-in-c

employee.

harge and respective

hh) If it is not cited, it is 30 days for unacceptable job performance and unacceptable

personal conduct.

ii) Improvement must be shown immediately for unacceptable job performance and

unacceptable personal conduct.

ji) Transfer of Disciplinary Action

e  When an employee is transferred to another department, unit, or function,
any active written warnings or disciplinary actions will transfer with the
personnel file of the employee and will remain in full force at the new
work unit until removed by the new supervisor or made inactive by

operation of this policy.

kk) Disciplinary Action and Performance Management

e All active written warnings and. disciplinary actions will be deemed
inactive if the employee receives an overall summary rating of
Satisfactory on Performance Criterions and/or if the immediate
Supervisor not provided any further remarks within the time frame.

s  No disciplinary action will be taken against an employee until the case

has been fully investigated.

Maldives Ports Limited
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: No: HRM-3.26
EMPLOYMENT POLICIES No: 01

Date: 00/00/2009
No: 5 of 6

1) Definition of Terms for Discipline and Dismissal

¢  Current Unresolved Incident:
An act of unacceptable personal conduct, unsatisfactory job performance
for which no action has previously been taken by the department and/or
company.

e  Disciplinary Demotion:
A personnel action that lowers the salary of an employee within their
current pay grade, or places the employee in a position at a lower pay
grade with or without lowering the employee's salary, and the action was
involuntary, and taken to discipline the employee

e Disciplinary Suspension Without Pay:
The removal of an employee from work for disciplinary reasons without
paying the employee.

o Dismissal:
The involuntary termination of the employment of an employee for
disciplinary reasons or failure to obtain/maintain necessary job
credentials.

mm) Inactive Discipiinary Action:

e  Any disciplinary action taken before the implementation of rules and
general guidelines for employee can be deemed inactive and therefore
cannot be counted towards the number of disciplinary actions.

e  The manager or supervisor notes in the employee's personnel file that the
reason(s) for the disciplinary action has been resolved or corrected; or

o following the disciplinary warning or action, the employee receives an
overall summary rating of Good or Better and at least a Good or Better in
the performance area cited in the warning or disciplinary action; or

e | month has passed since the warmning or disciplinary action, the
employee does not have another active warning or disciplinary action
which occurred within the last 2 months and no extension has been
granted.

nn) Insubordination

o  The willful failure or refusal to carry out a reasonable order from an
authorized supervisor.

o  Willful failure to carry our reasonable order is considered unacceptable
personal conduct for which any level of discipline, including dismissal,
may be imposed without prior warning,

00) Unacceptable Personal Conduct:
¢  conduct for which no reasonable person should expect to receive prior
warning; or
e  job related conduct which constitutes a violation of Government Rules
and/or Regulations; or
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SecNo: HRM-3.26
EMPLOYMENT POLICIES Rev. No: 01

Rev. Date: 00/00/2009
Page No: 6 of 6

s  conviction of a felony or an offense involving moral immorality that is
detrimental to or impacts the employee's service to the company,
customers, employees; or

s the willful violation of kmown or written work rules and general
guidelines; or

e  conduct unbecoming a state above employee’s rank and responsibility
that is detrimental to the management of company; or

o  absence from work after all authorized leave credits and benefits have
been exhausted; or

o falsification of a company documentation or other customers’

documentation; or

Falsification of timekeeping records; or

Working under the influence of alcohol or illegal drugs; or

Possession, distribution, sale, transfer, or use of alcohol or illegal drugs

in the workplace; or

Fighting or threatening violence in the workplace; or

Boisterous or disruptive activity in the workplace; or

Negligence or improper conduct leading to damage of company-owned

or customer-owned property; or

Insubordination or other disrespectful conduct; or

Sexual or other unlawful or unwelcome harassment; or

Smoking in the workplace; or

g

¢ @& ¢ o

hauthorized use of telephones, or other company-owned equipment or
facilities; or

e  Using company equipment for purposes other than business (i.e. playing
games on computers or personal Internet usage); or

e  Unauthorized disclosure of business “secrets” or confidential
information; or

e  Violation of policy compliances. (This applies to verbal and nonverbal
communication and actions.)

.pp) Unsatisfactory Job Performance:

e Work related performance that fails to satisfactorily meet job requirement
as specified in the relevant job description, work plan, or as directed by
the management of the unit or the company; or

¢ In addition to that goals and objectives given through job performance
cannot be achieved to satisfactory level; or

e Communicated and trained specific activities and functions cannot be
performed and communicated to Prospects and Customers; or

e Qverall or any specific yardstick established, communicated and trained
cannot be achieved to satisfactory level such as building salesmanship
character within personality at satisfactory standard.
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Staff Attendence Report ( 01/04/2011 - 15/05/2011 )
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HR Manual

e Sec No: HRM- 7.0
& HEALTH AND SAFETY STANDARDS Rev. No: 01
Dy Rev. Date: 00/00/2009
Page No: 1 of 1

4.1 LEAVE ENTITLEMENT
a. The Employee shall be entitled to the following paid leave.

b. All leave dates will be subject to possibilities of roster and functional duty cover,
and shall be prior authorized at least 01 week in advance of desired leaves.

c. However, in an event where the Employee’s leave has to be postponed due to a
requirement by the company, the leave thus postponed may be either accumulated,
adjusted or compensated as deemed fit by the Company.

d. Any application for leave may be required to be supported by a written report, proof
or evidence on the nature of event for which the leave is requested.

e. The employee will not be paid any benefit or allowance other than the normal

applicable basic salary during any leave period, unless as stipulated in Employment
Agreement or any annex to this HR Manual.

4.2 ANNUAL LEAVE

a. The Company encourages all its Employees to take their annual leave
entitlements.
b. All employees are entitled to a maximum of 30 working days paid annual leave

every year after completion of 12 months continuous service.
c. Annual leave can be taken upon completion of one year of service.

d. Annual leave must be requested and approved before 1 (one) week in advance,
using the Leave Application Form as with this manual.

e. All leave applications should be sent to HR Department after the approval of
concerned supervisor or executive of the respective Supervisor, Department or
Division of the company.

f. Annual leave cannot be accumulated and carried forward to the following year
unless it is with held for a significant reason and approved in writing by the
Managing Director and/or HR Department or any other designated company
official.
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HR Manual

Sec No: HRM-4.3/4.4
ALLOWANCES, BENEFITS AND SERVICES | Rev.No: 01

Rev. Date: 00/00/2009
Page No: 1 of 1

4.3 SICKLEAVE

a. Sick leave with pay will be granted to employees for genuine illness upon the
recommendation of a registered and reputed medical Institution acceptable to the
Company.

b. Sick leave is to be taken only when necessary and it is thirty (30) days a year. The
Management may review cases where such leave is considered excessive and
doubtful.

c. Any employee found to be abusing this benefit will be subjected to disciplinary
action.

d. Sickness during annual leave shall not be compensated.

e. Any employee absent without notification will not be entitled to be paid for such
absences and disciplinary action may be taken.

f. All Employees taking sick leave for more than 2 days must submit evidence of such
in the form of a Medical Certificate acceptable to the Company.

g. Medical Certificate from a registered medical institution will be acceptable.

4.4 LEAVE TO TAKE CARE OF FAMILY

a. Each employee is entitled to ten days paid leave in a year to attend to important
obligations such as tending to immediate family members.

b. Emergency leave is granted to the Employees for emergencies and extraordinary
circumstances only. :

c. Employees must apply for Emergency leave through prior approval from the
respective department head.

d. Any employee seen to take undue advantage of this benefit will be subject to
disciplinary action.

e. Any request for Emergency leave to be supported by a written report, proof or other
evidence on the nature of event for which the Emergency leave is requested/required.
If due to the circumstance an employee is unable to submit the relevant documents,
he/she can submit it within 10 days.
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HR Manual

Ve Sec No: HRM—4.5/4.8

@ ALLOWANCES, BENEFITS AND SERVICES | Rev.Ne: 01

b4 Rev. Date: 00/00/2009
Page No: 1 of 1

4.5 MATERMITY LEAVE

a. Maternity leave with pay, not exceeding 60 days is a benefit solely for female
employees who have been employed by the company for a period of not less than
12 (twelve) months.

b. Leave for maternity should be submitted/applied not later than 2 (two) weeks
prior to the start of maternity leave.

c. A female employee who is on maternity leave is recommended to notify the
company, within 7 (Seven) days of the delivery.

4.6 PATERNITY LEAVE

a. Three (03) days leave with pay is entitled to the Employee upon his wife giving
birth.
4.7 CIRCUMCISION LEAVE
a. Each employee is entitled to five days of paid leave on the occasion of the
circumcision of a child. Such leave shall commence from the date of

circumcision of the child.

4.8 NOPAY LEAVE

a. Leave without pay may be granted upon prior written approval from the
Managing Director.

. Maldives Ports Limited Page 78




,2r0
o BISY

113-HR/I-2011/128

\A
L1

289 -
PIrA>

8000-00 - 4580-00

>

*
P Lad

L ]

ey

s> 7500-00 - 3840-00

*
o,

’d

\§

r0XS

s P
EP PSS Ap /Y
rd

e

hd

15

<

”0 cO0

523503252 32011 ~

e,

>x2515:30

td

’

o\

£ &

”

£ L OX
CPA SISV

= 13

PP AV

>00

1432

2011 ~=5z5~ 11

36

o "-‘*

T

[ 4 X
crAry

L N4

/2o

YV °
///,_v/,e ’/_{f

e

— I ¢ /}qz

-



@

MEMO-HR/2011/ 325: 2%~ E23800 0 (grap
2011 2215 :2q2 g3eds S~y 230 ig25

s 09 ® 2,09 L3 >0 > L [ 3 o ?y
P) SAMVIUN TIFIOrS SO pA .ra;a/ FIEAPS SLISV 2 SErS SpR
o L ] P e A c99%0 & ® €Om LXK J [ 4 [ [ 2) P8, oOmOs? &
SAPRII= SA FA AP SIISS;S SISV ESSA e{ ;a/ APIIp S S VIASD
Cd

€

- 2,2 9 ”99 (3 ,e 4 [ X3 S O Sr Orméd e 2493,
PPS PSSOV PIA :ll.?.l';l ;J/ .:'.’al :‘J{’f "-’{:”"&'é’/ PSSV SArke PO IAD
[

2rs00%0 ¢ [ P A L4l o0 - or0 cCo00 s0¢8 ® 290 > O, [ X4 [ X) 2, 0,9

CIPISPA FIEASS EFAR PV SEFIEAL ‘FIIFrE FIAp Sa gaF JEass -1
4
o® s0¢ o3, 0,0 2,0, 00 = 0.0 2r0,%¢
SAVARS A QAL FIB—r— JEAPS BI AR PV / Jaassa

o o,& ® 22 0woe oce @ o (R DA XLl ® 22 ”,r® € O rre [ 2)

FA A o pvpita (2905 ) L2AFA SIEAPS SISV SEFA FIp—— pak -2

* o’

€ ® 22 omeoce oc¢ce oC 00 s0¢
o855 gAR SIEAPI SISV SFaA (Grss ) s~ ser3eds
s & [ ] [ J ® 2% Pa X ] Pr®s» s, o
;J/ PRSP AR QAL AP AE SIErr— FIAV APAA JEAPS SA ;A/ -3
PIX¥E 4 CO0CO P g PrO®s cs O * s o & o [ X) ® 9%2030¢
PIAPFS  BASFIE JEA> FRFS riE— s f gAF 2355744

or? ,0% 0 O [ 4
SIFp ARV OSSR

- ®esrv20c8c 0 O ”, sr OO s08 e & = s O
SAIA ’J".’J HFOPASIG® = AV S/ JEAPD J";' v e’.’e_‘lt l"e’—';l ,:l-‘ SV -4
o0 o, o 0¢ ®» 092%0¢ O0Cx 00 ¢ 0, 0. g O¢ e3, 03, 00 ,0¢
IF Sy pA LS SIS AP, Ptand i .o-l-u;r_,u ;A/ NP BlrORAL
rd ’
cced er20 ¢
-.’.4;-/.”):’:
s > 0¢ 2 O sr0d OF 0. 2,0/, 00 = 0,0 ¢c00 so0 ¢ ecsr & » ¢ 0>
J'J"fb‘ J'J;’J :le.".’e.lt HA A JEAPD e.l":l vy .re.ﬂ.’e.l) APV /3'/ .';.4/ -5
Cd
o> o ¢
SRS S
. 4
COM Or/mEPD 7 Ors0s 7/ 2,0/7%0 0 sP2€ €O2,0. s9%¢ o3 Py
DIV SVPESI PSP S PYA~D JIPISAVIIR :'J/'.’ SHAJEAPD> :‘J.’JJ" ;A/ {/J -6
Cd

 rxd o) oo 'joa ® €& €CO0Cr 0/
Iy ;A/ LIA PPN =y sAJEAPS

X 4 eorde (X)) s 'd 'z Pl ® 2,00 o e €0 >, 'd
AL SIS, ;J/ s 2 ;a/ o S EAPS r.r.:'Jf,M;’ ‘20
o’

’
CE CO & +s9 S0 0220¢ S CONROO 0 0 o3, ¢ o0 o oc
".’.:J"J"/ ’J”’ed/ SIS SSEY e’f} e! ;d" ’M >J I"’"’f‘ " AA
o’ o’
og o
PHPAA
v o

‘> o ce ot "
SR A S G P




3
)
o W VIS
¥ S N n
- COR 0” ey © e
4$,"* M e -
W . 3w K
o) 2l \ R\ S AW
O~ ﬂJ ko nwl . u” o” “
oy “J .’ ”ﬁ l’ *,, .y
o 0~ cu ” ") NI -
POATEY W Y B} - I
Y ’/ 0.-/ 0~ ’, an L g} e cvf .
9 - DS | s ot hASEE SN .
w) o 'y LY A 0 nm ,m R
Nt " N ‘e " i
W W d o R 8 ¥
o” 3 (=} ”” - :u—au 0 QM . v - o~
N «Q 3 ..H,n: W ) AR N ' v N o
N s N 3N 2 ot * ay AN g h ..V
. .M 'y \ N S \wy ’n” Y Mv - . My %
0 by ooyt ] N on 1, 9% ) o’ SIS nla. ™ oﬂa
’” Ou g D’ h] 0} O~ ~ “ A ”’ (%) \y oy e'. - C” . \
= N 1S m” ..) fuﬂ W, n/. hR o” n L n” v o”; oy o} o”
WWI ‘, D”/ M, ”” oo '” M” - l” “” "‘ﬂ, tw 11N (31 ’” .” MM L1
a AL b ”v MY 3 m 3N ﬂ” ”J v VN O/d LN Y ”J
, o} Ay 9 N 1w -.l.a ol "o} W N A\ am. ay R an
- W IS Y S on ‘N wy N ’v'” o} ) .I. ay
ay - A} N ALY N “J ay ¥ (LY OVI v T va
0~1 ’~ (2N ﬂ, ’J o OJ (- " .
ay .lf " 'y ay) .’ /J . “ - ’M
ol N SN 11N " ] ay ” » st A
N/ 0f¢ al an RSN \ [ e'ou
3 b} -.J o o\, oy a4 ay UM vy Y
3 Y oY ad ~ oy ay, ou.. .
3% % uut,;"fz,.ui_..{”
L FEg0 Td8x ) .
& . (Y A "F— .~ - d’ ’J ) ~ ~ } N al
Q N, oJ " o YNy ro~r . oy uv
« o~ . Cf ”I. oy v OJ 0~ \ Wwe) A
= I $ %3 W N N ey o
= w el o b S an o . y B9
) S v ¥ - o - 8 - . LY M wy oua
Q 3 a\ N . D eyt . b} }
”e ’ N 3 N .~ DP ”/ N - A Y Al N
W . o O o Gy R Wt ey : o o .w. -
b o 50 R sy U S T R w3
e rw X . on Ly M e
o = o o 4.,.”” 5 ~ vu ow IR
» A P
5 | an TR TR a0 a8y
5 RN 1o ) i R
aaid % on R
TR n RA W a R
.
W Y N L ) . W
oJ I.a N o ay N\ vy & an oy
IR ALY ) ay oy \a NY
OM . any vy AN ™ [ 3 o}
a-J \ A o mJ « . i *y
al \ o} b Y v N b
vy 8 s) Ay an 0 3 >
ay o ALY \ \ [ ay
LY o} . oy 3 ﬂ . ALY 5
M HC ay )3 f” o o'
NI R T N
-v * .44 - L
LR R 3
v W w
"




MEMO-CEQ/ 2011/ 14 G225

" < hd
Mo N ]
' .,
ay '
B 3y
> L)
o} .
i %
As .m”
~
X
o3
y
LY
o
3
\
J
hY
Y
e.m...
o
(]
Yy
o}
=
b

A)

011 22 01) MEMO-HR/2011/303 .~

[

.
T EF BN ,‘!.’)/ AR DD

”

[ & &l

[P XA

4

[
A

O
>0

-’
-

-

PLx X
’:'J”/’ AL

L J
-

-
~api




1

co ¢

A

12 - s

e

3%

rts Lirfiitel

‘.,

y

P

’

’

(-

3 W,;Lfﬁ

4.

i

-—

(-

]

P - Kl
g

113-ADM/200/2012/07

dro0rP, ©05¢

e Crrs 0,0

CPOISSS LS rO P 3

€

v
APl v 30 >

(4-035716

[3

o> >Pr,
ST S

LR 4

0,0, (3 20 5
FEA>  srger>
.

’

-,
Pl od

€ 0

- 07 D
srraesp
”

T

¢330,
‘/y;.a.,v P

s O »

H o

161/VTR/2011

rsr 0 2z
ASNAV S
” L4

[ - P 4

S PN

s 0
Ao

161/VTR/2011

A

>0 P4
rd rd rd

SFINVD ASNAr—S

[3
L 4

o>V,
Sy S

28Pr 0>
L 4

c >

s Oy 03 ¢ ¢«
EP7 P#SP
”

o >o0c¢

S ASAP I A

3 05

(@
—
(=
(q\}

11

s
[ 4

¢ 0
HAAA AL

o
”’

1433

e

c ”
S

”

' Ccod
—psa SRS

s €29
P o,
” ”

Pl P

™
’

18P8 CODE
COMPLIANT

“Gatoway to the Maldhvian Eamomy"

Port Building, Boduthakurufaanu Magu, Malé 20250, Republic of Maldives.

20250

| Website: www.port.com.mv

«
-

cod

garsrS

.o 2
lpar—wy
.

<
*

..
THrAPA
P2

Tel: +860-332-9339 : 255 | Fax: +9860-332-5203 :.= 2 | Emall: info@port.com.mv




\

SEAE s sSFim s /“"3_'6’:4/
SIBLEF JIFIFFS30

D A A T

AT /:/m/ay/,z,y. b 7 ,ﬁ/«:—;&a’; 22% :;é/;;
AT fS I e P by A s s£
'

DA YIRF B PP f IS5 G
S o2 5T S

2o/2 2 o



Sq - N \ 2
. RIS o S S & I
N M ST Iy M3 ,w “\ b SIRY n |
SN N ' o N ax s ¥ ) .
°8 N B PN AN vy YN vy V4 1
ol || w_ S Ew W dand 9w N 5|4
T R N It S o N W o W G e ok
oV v R = R Va0 N R IPRNY S
o] TS R R i WAy VS 2 Wl R
R hey AR U TS T - S SU S, DN w v ][
'S Hay 3 A ' ot A AL DO SR R NN
”I ) % . _d. MJ sy x4 o > ”” (3% ”4 M” an M” - L XY '”4 JM
N N © | LSRR A AR h h R
v | b v a~ ‘e " ¢~ LW XY " A
N TR O N N T W G N
N f L] v
N m»: =) Wl T ow A N B LIRS : S
N SR L RN W W R 3 NI 3 B
T R, 3 w o\ NN ../ W vl N o w8
4 |~ Y W\ = ol- ¢~ g u... o~ N b LR 3N ’J \ w'Z
e e e} N A N ) al Al e} uw -
} _aw vy \y ’M ~N Y tﬂt ay N \ ~N ™M .
o= ‘e \y 3 ANt oel e M3 N ”4 v o Q N
RN ALY an Q e \ \ wooN A v o I A
) LN AT ~N W M .J.. W R Y% v N 3
ST AT g W BRR R RN :
LI SN * NIE \ A2 )
N w TORATIEY R o ol "w . m
3 S N T 25| &
L R oA W e W w o 821, 9
g A ad A SN L L S AR ez |g £
2 YN I3 ) vm YN e g ) N 83|2 =
: S ARSI N LR
WD ,w. Bl pn Ao N Bz &
. \ A% \ ad U N on
-M ..M "y MY W o 0 A\ N
"' wdy V8 A, A% T e W9, * g o
a Y ALY G S ™ €8
\ N ay A .
IR I N T T N g 3
W AN \y W% s} . & 3
o NN AT T SO S S T X 2 8
N W A A “M am/ ﬂ)a N uM n 2%
3 AT VA NI IR B sy 5 ¥
- I RS S S S S S gL
(] 0 WAy no- ) a” wy Y 5 W
= Q AN —~ N “w W vy 59
~ w - N W w < |t 2
- o ey w ol W W : g
- o M OM 3 Sh A x o
~ oy o Sh Of ax o
(] ~ A LY A TN o} . m
£ 8 ) w N
o m V.l a] un LI NN o ; w
o = NI PR woon B ~ g ¥
v Al v o} b1 o} £ 3
@ 2 XY N MY sy an 2|2 F
@ m \ My IR e ’” e &8 @
2 : N N A S S - SN e
© tad] a”, v n aﬂ WAy v v, g |o
m — Ay e} SN AL WY ) &

1

C e e U e G e NI



Page 1 of 1

CLOSE WINDOW | PRINT REPORT

Maldives Ports Limited
MPL Building, Boduthakurufaanu Magu, Male', Maldives
Monday February 7, 2011, 7:36 AM

EMPLOYEE LEAVE APPROVAL DETAILS

. Common Name: Ahmed
| Name: Ahmed Hafeez : D03 (Govt): 07/10/1996
Position: Driver DO3(Office): 07/10/1996
Office: Maldives Ports Limited Salary: 4580 MRF
Divisien: Operations Division Passport No.:
Department: Logistic Department Contact Number: 9607974323
Unit: Terminal Vehicles Report Date: 28/03/2011

Legve Delsl

Leave Type : Annual Leave
Duration: 30
Leave From : 10/02/2011
] Leave Upto : 27/03/2011
% Report Date : 28/03/2011

Foaett

The Leave is granted as mentioned above

As Stated above Ahmed Hafeez has been granted leave
effective from 10/02/2011

{ ;
Fathmuth Ibrahim Rasheed
Asst, Manager ’ G. Manager ’
Checked By

Approved By

printed By Loosha on Monday February 7, 2011, 7:36 AM

- Back to RepQrt -

- .
~ ~{O~ 20

Monday, February 07,2011



317112 - PaySlip -

")

& /aldives Ports Limited
Payslip for April - 2011
Eca::oe:. rr}rtég Hafeez (217) AccoS:?‘;; ggg‘;ggggédzh—’legl Salary Detall Amount (MRf)
Position: Driver Basic Salary: 4,780.00
Office: Maldives Ports Limited Earned Salary: 4,780.00
Division: Technical Division Allowances: +6,881.11
Department: Mechanical & Marine Engineering Department Gross 'Salary: 11,661.11
Unit: Terminal Vehicles B Shift Deductions: ~4,323.67
TOTAL NET SALARY 7,337.44
Deposited to your account a Sumof 7,337.44
Allowances / Addition Detail Amount (MRf) Deduction Detall Amount (MRf)
Daily Allowance 260.00 Fines and Deductions 2,500.00
Extra day Salary 539.68 Credit Schemes 1,640.00
Food Allowance 900.00 Late Fine: 183.67
Risk Allowance 1,300.00 TOTAL 4,323.67
Laundry Allowance 93.55
Long Term Allowance for 10 Years 1,500.00
Boat Laari 1,742.33
Over Time Amount 545.55
TOTAL 6,881.11




37112

K

/Maldives Ports Limited

&

- PaySlip -

Payslip for May -~ 2011

ﬁ(a::g:' :Il:r:ll'\iz Hafeez (217) At:t:ogr\'t1 ';t _!?ggl;ggad;édzl\_/leg 1 Salary Detail Amount (MRf)
Position: Driver Basic Salary: 4,780.00
Office: Maldives Ports Limited Earned Salary: 1,115.33
Division: Technical Division Allowances: +2,476.55
Department: Mechanical & Marine Engineering Department Gross Salary: 3,591.88
Deductions: -1,718.28
Unit: Terminal Vehicles B Shift
TOTAL NET SALARY 1,873.61
Deposited to your account a Sumof 1,873.61
Allowances / Addition Detail Amount (MRf) Deduction Detail Amount (MRf)
Daily Allowance 60.00 Credit Schemes 1,640.00
Extra day Salary 239.00 Late Fine: 0.22
Food Allowance 210.00 Pension Contribution 78.06
Risk Allowance 300.00 TOTAL 1,718.28
Laundry Allowance 23.33
Long Term Allowance for 10 Years 350.00
Boat Laari ’ 1,294.22
TOTAL 2,476.55




317112 - PaySlip -

g

\ /Ialdives Ports Limited

Payslip for March - 2011

RCNO : M1129 Bank : Bank Of Maldives
Name: Ahmed Hafeez (217) Account #: 7701-400322-101 | Salary Detall Amount (MRf)
Position: Driver Basic Salary: 4,780.00
Office: Maldives Ports Limited Eamed Salary: 4,780.00
Division: Technical Division Allowances: +5,282.91
Department: Mechanical & Marine Engineering Department Gross Salary: 10,062.91

. Deductions: -1,696.38
Unit: Terminal Vehicles B Shift

TOTAL NET SALARY 8,366.53

Deposited to your account a Sum of 8,366.53

Allowances / Addition Detail Amount (MRf) Deduction Detaii Amount {MRf)
Daily Allowance 130.00 Credit Schemes 1,640.00
: Extra day Salary 512.14 Late Fine: 56.38
Food Allowance 900.00 TOTAL 1,696.38
Risk Allowance 650.00
Laundry Aliowance 46.43
Long Term Allowance for 10 Years 1,500.00
Boat Laari 876.05
Over Time Amount 668.29
TOTAL 5,282.91







