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“We want to create an enjoyable workplace and good working relationships
where everyone respects each other- An 1important part of good working
relationships is that everyone must be able to work in an environment free from
any form of harassment. Any harassment, which is verbal or sexually based,
racial, or related to a person’s marital status, disability, age, pregnancy, or
sexual preference, is discriminatory and will not be tolerated in the work place
under any circumstances- If in the case of any such discrimination we ask that
you mnotify your supervisor or manager or go directly to the HR team for

assistance-

o All harassment complaints will be treated seriously, empathetically,
confidentially, in a timely manner and will be investigated fairly and

impartially-
e Action will be taicen to ensure the harassment stops-
e The person making the compliant, or witnesses, will not be victimized-
. Complaintsv will be settled within the workplace where ever possible-
1-  The responsibility of management in relation to the harassment-

Legally, we are responsible for what happens in the workplace- All
complaints will be taken seriously and handle in the way set out in the
grievance handling procedure- At all times, we must make sure that
complete privacy is maintained and report all incidents to the HR team- The

names of anyone involved in a complaint will not be discussed with others

ef co
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except those immediately involved in the complaint- If a manger feels that
she or he is not the best person to be handling the complaint she or he

will refer the matter someone who can better help-”
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"The company reserves the right to terminate the employment summarily by
writing notice and without any payment in lieu of notice if it has a reasonable
ground for believing that the employee is liable for gross misconduct, gross
negligence or any other serious breaches of company rules or the contract of
employment, if continuing to keep him in employment is likely to detrimental to

the employer or workplace"
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